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FINCA UGANDA LIMITED (MDI)
GOODS & SERVICE PROVIDERS’ DUE DILIGENCE QUESTIONNAIRE

1. Definitions in this form are that:
“Principals” means entities or individuals in for Question 2, 3, 4 and 14.

“Public Official” means any person of any government or any department, agency or instrumentality thereof, or of any government-owned or government-controlled corporation or any public international organization, or any person acting in an official capacity for or on behalf of any such government or department, agency, instrumentality, corporation or public international organization

2. Reference Information :
       Vendor Name:………………………………………………………………….
       Address:……………………………………………………………………….
       Telephone:……………………………………………………………………..
       Fax:……………………………………………………………………………..
       Email:…………………………………………………..
       Website:…………………………………………………
Does the Vendor publish 1) an annual report or its equivalent(s) describing Vendor’s activities and 2) audited financial statements?  


Yes_____       No _______


If yes, provide 1) and 2) for the past three years. 
 If the Vendor provides, Questions 2 through 6 can be answered by means of describing corresponding page number of such report in each Question.
3. General Information:
1.        Formation and Registration:


a.
Nature of Organization (i.e., corporation, partnership, sole proprietorship, etc.): 


b.
Date of Incorporation/Formation: ……………………………

c.
Company Registration Number/Business License or Registration: 



Date of Receipt: ……………………….

d.
Place of incorporation or registration to do business:  …………………………..

e.
Please provide a copy of the certificate of incorporation, articles and memorandum of association, partnership agreement or similar documentation concerning formation of the Vendor.

2.
Principal Owners/Shareholders:

	Name
	Percentage of Ownership

	
	

	
	

	
	

	
	

	
	

	
	


For any entity owners (e.g., corporations, partnerships, trusts, etc.), please list the ultimate individual owner(s) of each entity.  
In the case of enterprises that are public companies traded on a public stock exchange without information about their shareholders, please list the shareholders of five percent (5%) or more of equity in the relevant company. In cases where Vendor can identify their shareholders of not more than five percent (5%), Vendor is required to list such shareholders.  

3.
Members of the Board of Directors:

	Name
	Title
	Nationality
	Address

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


4.
Key Officers:

	Name
	Title
	Nationality
	Address

	
	President/CEO
	
	

	
	Chief Financial Officer
	
	

	
	Chief Operating Officer
	
	

	
	Other
	
	


5.         Affiliated Companies (parent, subsidiary, sister companies):  

a.     Parent companies (if any) : 

	Full Corporate Name
	Jurisdiction of Incorporation
	Address and Telephone
	Website and email address for primary point of contact

	
	
	
	

	
	
	
	

	
	
	
	


b. Subsidiary companies (i.e., companies owned, in whole or in part, by Vendor): 

	Full Corporate Name
	Jurisdiction of Incorporation
	Address and Telephone
	Website and email address for primary point of contact

	
	
	
	

	
	
	
	

	
	
	
	


c. Sister companies (i.e., other companies owned by the parent company): 

	Full Corporate Name
	Jurisdiction of Incorporation
	Address and Telephone
	Website and email address for primary point of contact

	
	
	
	

	
	
	
	

	
	
	
	


6.        Number of Employees:
7.       Business reference:  

        List business references from a major multi-national company 

	Full corporate name
	Name of contact person and full address
	Telephone and fax
	Website and email address for primary point of contact

	
	
	
	

	
	
	
	

	
	
	
	


8.       Result of Credit Reference report: 
         (Attach, or if not available, attach letter of transaction confirmation by bank).

9.
Does the Vendor have a written code, manual, procedure or policy addressing business ethics, anticorruption, payment of commission, entertainment of or gifts for any third party including Public Officials, or related topics?
Yes ______            No _____

If yes, attach a copy of all written code, manual, procedure or policy.

10.    Does the Vendor have whistle-blower system for violation of law, internal code, manual, procedure or policy?

 Yes ______            No _____

11.    Does the Vendor do internal audit and internal monitoring?
 Yes ______            No _____

12.    If the answer is “No” in Question 9, 10 or 11, does the Vendor have intention to 

        Establish an anticorruption code, whistle–blower system and/or internal audit process in a proactive manner?  
Yes ______            No _____

If no, describe the reasoning.  If yes, describe the intentions and deadline for implementation.
13.
Does any government, government agency, government controlled organization, international organization, or other organization performing a governmental function own any interest in or exercise any control over the Vendor’s operations?   


Yes ____________ No __________


If yes, list the nature and extent of any such interest or control:
4. Project Specific  Information :

14.　List the Vendor’s employees who have been or will be involved in performing the contemplated services or executing the agreement for the Project:

	Name
	Title/Role in Vendor
	Nationality
	Address

	
	
	
	

	
	
	
	

	
	
	
	


15.    List all government agencies with which Vendor has dealt or will deal in any way 
 related to the Project and the nature of the interactions (e.g., customs, taxes, government

 ministries, etc.) with such agencies.

16.   List all government authorizations, approvals, permits or licenses Vendor has sought or will seek in connection with the Project.
17.    Bank information:  

         Fill in bank information of Vendor, which shall be stated in the agreement with FINCA UGANDA and to which compensation from FINCA UGANDA, if any, shall be transferred.

	Bank Name
	Address
	Account Name
	Account No.
	Routing No.

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


18.
Does the Vendor have general commercial liability insurance?   


Yes ____________ No __________


If yes, provide a description of the coverage and attach a copy to this questionnaire.
19.   Will Vendor obtain assistance from any third party (e.g. agent, sponsor, or advisor) in providing services for the Project?  In order to assist in bidding for the Project or to obtain government authorizations, approvals, permits or licenses in connection with the Project? 

Yes ___________   No __________

If yes, list the third parties with the nature of their services.

20.       Is any individual who is involved in performing the contemplated services or executing the transaction and who is identified as a Principal a current or former Public Official? 

Yes ___________   No __________

If yes, provide the following information for each such person:

(i) name of individual;

(ii) name of government entity;

(iii) the official title of the government position held;

(iv) official duties and responsibilities;

(v) whether such person has ever interacted or plans to interact with Vendor in his/her official capacity as a Public Official and, if so, the circumstances surrounding those interactions;

(vi) for positions formerly held, the date of severance or retirement.

21.        Is any individual who is involved in performing the contemplated services or executing the transaction and who is identified as a Principal an immediate family member (i.e. spouse, parent, child, sibling or sibling's spouse) of Public Official?

Yes ___________   No __________

If yes, provide the following information for each such person:

 (i) name of individual;

(ii) relationship to Vendor, its owner, director, officer or employee;

(iii) name of government entity;

(iv) the official title of the government position held;

(v) official duties and responsibilities;

(vi) whether such person has ever interacted or plans to interact with Vendor in his/her official capacity as a Public Official and, if so, the circumstances surrounding those interactions;

(vii) for positions formerly held, the date of severance or retirement.

22.
 Within the past 3 years, has Vendor, any predecessor or affiliated entity, or Principals involved in performing the contemplated services or executing the transaction at any time been (1) arrested, charged with or convicted of any crime of fraud, bid-rigging or money laundering, or (2) the subject of a government investigation or enforcement action relating in any way to bribery, corruption or other related activities?
Yes ______            No _____

If yes, describe (includes dates and explanation):  
23.
Vendor hereby confirms that it has read and understood FINCA UGANDA’s Anticorruption Policy and willing to comply with it.    


Yes ______            No _____  
24.
Vendor hereby confirms that upon signature of the Agreement with FINCA UGANDA, it will execute and submit to FINCA UGANDA the Certification of Anticorruption Compliance. Vendor also confirms that after initial execution of the Certification, the Certification will be executed and submitted on an annual basis at the request of FINCA UGANDA.   

Yes_____       No _______

For and on behalf of [NAME OF COMPANY]
Signed by the authorized representative of Vendor: 

Print Name:





Title:






Date:






Signature:






(Please provide the power of attorney, if appropriate.)
1

